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' REPORTS INVENTORY ' o
PREPARE N DUPLICATE DD )/(\ 707 /,< -~ 79
lo TITLE OF REPOIT (iF a fill=in report inciude Forn No.) 2. TYPE STATITICAL
. nggm HJARRATIVE
Equipment Inventory AACHINE=NAZE_LISTING
PERSONNEL TRAINING X ADMIN, GENERAL
3, FUNCTIONAL AREA LOGISTICS SEGURITY OTHER (specify)
MEDICAL FINANGE

4, NO, OF COPIES PRZPARED |5« FREQUENCY (weckly, monthly, quarteriy, etce) [G. DISTRIBUTION (fo. of components not
number of copies

1 Annual
7o FORUAT (memorandum, form|8s ADP PROCESS ING 9« DIRECTIVE AUTHORITY REQUIRING REPORT
computer print-out, etc) YES |IF YES GIVE ADP PROCESSING NO.
Memorandum XX N0 Type 2 property accounting rules
100 PREPARING COMPONENT (include lowest level lle FEEDER REPORTS (State total number and identify by Title,
contributing information to report) Form Mo., or nomenclature. Attach sepurute sheet If necessary.)
OTR/ISS/AAB None--~the two reports are submitted
OTR/ISS/LSB separately

12, COST FACTORS

A. MANUAL PREPARATTON AND REVIEW COSTS

u ] - T e
HOURLY HOURS PER 5OST PER ThEs L A
GRADE RATE X Treporr  0®  geporT X pREPARED = GOST PER YEAR
AAB /4“’
4 3.20 6 19,20 1 19.20
T 4,50 75 337.50 1 ‘ 337.50
9 5.70 35 199.50 1 199,50
]JSB :
11 6.50 1 6.50 1 | 6.50
11 =7, _
B. COSTS OF COMPUTER PRODUCED REPORTS -

TOTAL COSTS PER
YEAR $562.70

13, COMPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in additlon to directive or suthority cited In item 9)s IF KNOWN,
INGLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIRESENT. .
An inventory base was established by this first complete report. Future reports will

be done at minimal cost because updating will be done monthly. Report is necessary
to respond to questions regarding equipment on hand.

1, FUTURE GOALS

30AL PROPOSED BY COMPONENT FOR THIS REPORT ESTIMATED SAVINGS
RETAIN AS IS [;; lomen (explain) Periodic updating of report MAN=HOURS DOLLARS
CHANGE once the base is established 100 $524.70
DISCONT INUE STAT
e, g 00T 1rprobdd For Release 2808111 *eIR RbAF458388R000100140098-5 184 EXTERSION
Lqmcf,, Audio Aids Branch / ISS
FORM <1~ 1 “TTatsiTicalion 1 N




